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Reguirements

Below is the list of document that candidate should keep ready while using

MPSC - Online Application System for first time.
A) Mobile No:

— Valid mobile number is required for registration of user in the
system.

B) Email ID:

— Valid Email ID is required for registration of user in the system.

C) Documents: (Photograph & Signature)

— Scanned copy of photograph in JPEG/JPG format, Max size 50kb
(Dimensions: breadth 3.5 cm * height 4.5 cm.)

— Scanned copy of signature in JPEG/JPG format, Max size 50kb
(Dimensions: breadth 3.5 cm * height 1.5 cm

— Aadhar card details(if candidate holds a Aadhar card).

— domicile certificate details(if candidate has domicile certificate).

— cast certificate details(if candidate belongs to the reserved cast).

— If want to click live photo then system with camera/webcam is required.



Application process flow chart
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New User Registration / Create User Account (1st time user)

@ Open Internet Browser (Google Chrome / Mozilla Firefox / Internet
Explorer version 9 or higher)

@ Go to address bar and type the URL: mpsconline.gov.in and press Enter to
open MPSC Online Application System.

MPSC: Online Application Syster X -

Not secure I mpsconline.gov.in
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MPSC Help Line Guidelines for Candidate
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Saturcay & Sunday : 930 AM 10 6:30 PM




New User Registration / Create User Account (1st time user)

@ To create a new account/to create a new registration click on New User

Registration button as highlighted below. if already registered click on
login .

HERTE dAlbadl 3IRIPT

) Maharashtra Public Service Commission

Home  Login

MPSC Help Line Guidelines for Candidate New Registration
§ 18002673889/ 18001234275 General Instruction (File Size : 465 KB) |
£ support-online@mpsc.gov.in !

New User Registration
Support Timing : /

Maonday to Friday 9:00 AM to 8:00 PM ,
Saturday & Sunday : 9:30 AM to 6:30 PM

Forgot/Reset Password

Disclaimer This is the official website of Maharashtra Public Service Commission. All Rights Reserved 1.03171.0.174



New User Registration / Create User Account (1st time user)

@ After clicking on new registration button, candidate will be directed to
the Register page as shown below.

@ Enter valid Email-ld and Mobile Number in the respective fields.
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New User Registration / Create User Account (1st time user)

@ After entering email-id and mobile number click on Get OTP button.

Wiy FTETeTSE ST ST=ET
s Manarmshtra Public Service Comminsion o .«




1 New User Registration / Create User Account (1st time user)

@ After clicking on Get OTP buttons candidate will get popup message as
shown below.

-

@45 Maharashtra Public Service Commission )&

_ OTP sent to the registered
H:E.'RTE; Fhm va[ N V Mobile No. successfully.

OTP sent to your registered
Email ID Successfully.

Register
Fields indicated by * are mandatory.
Email Id* Mobile Number*
abc@gmail.com 9631456445
Enter OTP Received on Email* Enter OTP Received on Mobile*
534141 534141




New User Registration / Create User Account (1st time user)

@ After clicking on Get OTP button candidate will receive OTP on that email-id
and mobile number, enter both OTPs in the respective fields.
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New User Registration / Create User Account (1st time user)

@ Set/Enter password and re-enter the same password in confirm password
field.
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New User Registration / Create User Account (1st time user)

Fill all the mandatory information (marked with *).

@ Answer the security questions. These questions will be asked for validation in future
process.

@ Enter the text shown in the image and click on the Register button as highlighted below.
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New User Registration / Create User Account (1st time user)

@ After clicking on Register button, if all inputs are as per the requirements
then a popup box will be shown and login page will appear on the screen.

HERTS bl RIPT

45 Maharashtra Public Service Commission w4

Home  Login

Login

Registered Email Id or Mobile Number*

Registered Email Id or Mobile Number m

Forgot Login

Enter OTP Received on Email-ld or Mobile number®

Password*

@ Candidate should note registered Email-id or Mobile Number and Password using which
user account is created in MPSC application.



New User Registration / Create User Account (1st time user)

@Candidate cannot register again with same email-id and mobile number.
@An error message will pop up after clicking the register button, if the number is already

registered .
@If candidate tries to create/candidate creates duplicate profile, necessary action will be

taken against candidate.

Mother] name? (e.g. RUKmini)~

o Entered Mobile Number is

. . . D
What is the name. of ycl:our favarite childhood friend: R R it
{Only one) (e.g. Dipak)*

In which town or city or village did your mother
born? (e.g. Solapur)*

What is the surname of your favorite high school
teacher? (only one) (e.g. Pawar)*

Who is your favourite sportsperson?*

5598517 ¢

Enter the text as in the above image*

559857

Alem mmle s b mivm mom o mmm i D




New User Registration / Create User Account (1st time user)

@ If candidate already have an account then click on login button.
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Profile Creation (One Time Activity)

@ After registration click on Login button as shown below.
@ Or after creating new user registration, login page will appear on the screen.

) 7w e o

45 Maharashtra Public Service Commission v

Home = Login

MPSC Help Line Guidelines for Candidate New Registration

New User Registration




Profile Creation (One Time Activity)

Login into system with Registered Email Id or Mobile Number and Password. And click on the
Get OTP button.

A popup box will be displayed on the screen as shown below.

Candidate will get an OTP on the Registered Email-Id or Mobile Number which needs to be
entered before entering password.

Al OTP sent to your registered
2«4  Email ID and Mobile

number Successfully.

Login

Registered Email Id or Mobile Number*

- = e ——

Enter OTP Received on Email-id or Mobille number*

Verify OTP

Password*

Oorgot ¥assword

920310 ©

Enter the text as in the above image*




2 Profile Creation (One Time Activity)

@ Enter received OTP in the field.

@ Click on Verify OTP button and popup will be displayed on the screen as
shown below.

Maharashtra Public Service Commission ».

Login

Registered Email Id or Mobile Number*

mﬂ@t"t.can
Enter Enter OTP Received on Email-ld or Mobile nu
oTp "=
Password*

862459 v

Enter the text as In the above image*




Profile Creation (One Time Activity)

@ Enter password in the password field.
@ Enter captcha as shown in the image.
@ Click on login button to login into the account.

Registered Email Id or Mobile Number™

e gvercom ==

Ernter OTP Received orm Emuail-ld ar Maoabile murmbepe™®

I Passworcd™

Forgot Password

& 6. 2 A 59 <

Enter the text as in the above image™

- [

Don't hawve an account?
Create a nevw account

862459 S —




Profile Creation (One Time Activity)

Login into system with Registered User Name and Password. Home page will
get open as shown below. It will display Steps of Application Submission.

7% Home B profile Creation N Online Application MMy Account 1> Logout
Lo

Steps of Application Submission I

Application Submission Process

There are FOUR stages of application submission.
1.Profile Creation/Updation

2. Application Submission

2.Fees Payment through MY ACCOUNT section

4.Centre Selection through MY ACCOUNT section (only in case of Competitive Examinations)

Detail Steps

=> If you are new user, create user name and password for log in into MPSC website.

== After log in into MPSC website,enter your complete profile. Keep ready Scanned copy of your photograph of size (breadth 3.5 crms™ height 4.5 cms) and your
scanned signature of size ( breadth 2.5 cms* height 1.5 cms) with you before start entering profile information. Images must be in jpg format and size of image
must not exceed 50 kb.

=> Then click on “Click here to apply” link available in front of advertisement.

=> Data available in your profile will be automatically displayed in your application form. Fill remaining information in application and submit.

=> After submitting application, Click on “My Account” link.Click on Type of recruitment link at the left side on page(Direct
recruitment/Competitive/Departmental/Limited Departmental).Select the advertisement for which you had applied from drop down list.lt will display submitted
application below.

=> Click on “Pay Now"” link given infront of application.lt will show “Online payment/FPay By Challan” cptions.

=> In case of Pay by Challan option , take print out of challan generated and pay the fees in any SBI branch within working day before last date. After 24 hours
payment status in front of application will be updated as “Paid”.In case of Online Payment, it is updated immediately on successful transaction.

=> Centre selection is application only in case of Competitive Examinations. Centre selection can be done only if payment status of application is “PAID".

== For selectiong centre. login into "My Account”. Select the advertisement for which you had applied.lt will display your application. Select the application by

checking check box and click on “Select Centre” button.




Profile Creation (One Time Activity)

@ Click on Profile Creation tab to fill candidates information.

HERTE, clibAdT 3R]

Maharashtra Public Service Commission
/™ Home Profile Creation Online My Account @ Help E—} Logout

Application

=

Steps of Application Submission

Application Submission Process

There are FOUR stages of application submission.
1.Profile Creation/Updation

2.Application Submission

3.Fees Payment through MY ACCOUNT section

4.Centre Selection through MY ACCOUNT section (only in case of Competitive Examinations)

Detail Steps




Profile Creation (One Time Activity)

@ Profile is divided in 6 Steps. Fill the information and click on the SAVE button to
save the filled information and to go to the next step. Initially Profile will get
completed. each time when a step will get completed the red mark will turn
into green mark.

“_f.f:;‘ Maharashtra Public Service Commission ég‘
) 2 B =)™ oL P

Aadhar Details

Personal Details




Profile Creation (One Time Activity)

@ Step 1 - Personal Information : This step captures candidate's personal information
like Aadhar details, Full name, Date of Birth, Disability details, Caste/ Category,

Physical Measurements, Sports Details, Government of Maharashtra Employee
Details, Maharashtra Domiciled, etc.

Z‘_ﬁB Maharashtra Public Service Commission ..n,_.,,

L
B+ 3

Physicol Measuroment




Profile Creation (One Time Activity)

@ Aadhar Details: Enter aadhar card details if candidate has aadhar card, otherwise select NO.

@ Personal details: Enter deta

ils as asked.

@ Physical measurements: Enter physical measurements.

Aadhar Details

1.1 Are you holding an Aadhar card?  Yes
-1 Asadhar Numibeér 1 M ame 7 ENGE 2]
Fersonal Details
1.2 Surname First Mame Middle MNMamea®
3 Fu Mame(English) 1.4 Full Mame{Devnagari)™
1.5 Mother T Tk 1.6 Date OF Birth® 1.7 Gender
06 /04,1999 Female -
1.8 Mobile Number™ 1.2 Email 1D™ 1.10 Marital Status
. . —r
9564433466 priva@gmail.com
1 Mationality™ 1.12 pMother Tongue
o Hi [
wWhether Gur name s chamged/;updated after 10th or egu lent qgualificat W F o L P (F: T -
L= racl, write and speak Marathi? 3.1 Reac LY o =3 W rite LIS o =1 i alk -
Physical Measurement
15 Height In Cms 1 Welght In Kgs




Profile Creation (One Time Activity)

@ Cast/Category details: Select the category of cast if candidate belongs to the any
reserved category, otherwise select unreserved (open).

@ |If any reserved category is selected further fields will be visible. Enter the
information in the respective fields.

Caste / Category Details

1.19 Category”™ f.19.1 Caste Certficate No® 119.2 Issuing District™ 1.19.3 Issuing Date™
0BC v Select v DD/MMAYYY
1.20 Dayou belong to Non-creamy Layer?®  1.20.1 Non-creamy Layer Certficate No* 1.20.2 Date of issue of [atest NCL
. certfficate™
165 ¥
DD/MMAYYY
1.21 Doyou have Caste Validity Certificate? 1,211 Caste Validity Certificate No* 1.21.2 Issuing Date™
DD/MMAYYYY




2 Profile Creation (One Time Activity)

@ Under non creamy-layer section when candidate select NO ,an alert box will appear
with a note as “you will not be considered for reserved category post if you do not have
Non-creamy Layer certificate”, click on ok to continue with No option otherwise click on

Cancel and select Yes.
@ If yEs is selected candidate need to fill non creamy-layer certificate information as

asked.

MNote : You will not be considered for
Reserved category post if you do not
have Non-creamy Layer certificate




2 Profile Creation (One Time Activity)

@ If in the caste validity certificate section No option is selected then a alert box will
appear on the screen.

@Click on Ok to continue with No option, otherwise click on cancel and select yes and
fill the information in the respective fields.

You will not be considered for reserved
category

Cancel




Profile Creation (One Time Activity)

@ In the Persons With Benchmark Disabilities Details section select Yes if
candidate has any kind of disabilities, and enter the information in the
respective fields as asked, otherwise select No.

Persons with Benchmark Disabilities Details

1.22 Are you 3 person with permanent
benchmark disabilities?* 1.22.1 Category of disabiltes®

Ves v Select

1.22.2 Persons with Benchmark Disabilities
Percentage 1,223 Tyne of Disabilty Certificate®

Validate Select

1.22.1.1 Sub-Categories of Disabiities™

-
elect
JB1eCL.,

1.22.4 Certificate numbert

1.22.5 Date of lssyet

DDIMMAYYY




2 Profile Creation (One Time Activity)

@ Enter person with benchmark disabilities percentage in the field.

@ If the percentage is 40 or above the validate button will turn into green color.

@ If the percentage is below 40 click on validate button and a message box will appear
on the screen. Click on Ok to continue with entered percentage, otherwise click on

cancel. Fill the remaining information.

You will not be considered for person with
Benchmark Disabilities reservation and
scribe/compensatory time benefits

Cancel




Profile Creation (One Time Activity)

@ Sports details: select Yes if you are a sports person, and fill the asked details in the
fields.

@ After filling details click on the add button. details will be shown in the tabular
format after clicking on the add button

@ Candidate can update or delete the records by clicking on update or delete buttons.

Sports Details

1.23 Are you a Meritorious Sports Person?® Yes b4
Sports
Period of Period of Certificate certificate Date Eligible
Sr Type of Name of Tournament  Tournament  Verification  Verifying verification Of Acknowledgement  Date Of For
No Competition Competition Position/Medal From To Status Authority  number Issue  Number Submission Group
Mo Data to Display

1.23.1 Type of Competition*® 1.23.2 Name of Competition® 1.23.3 Position/Medal* 1.23.4 Period of Tournament From*

Select v Select ¥ Select v DD/MMYYYY

1.23.7 Select Verifying Authority (Deputy

1.23.5 Period of Tournament To™ 1.23.6 Certificate Verification Status® Director Sports)* 1.23.8 5ports cartificate verification number®

:] D "\."‘ "\"‘ -""'1'"'1'"'1'"'1" '@) Yes 'Q Mo Selli‘f:t W
1.23.9 Date Of Issue® 1.23.10 Eligible For Group*®

Oa 0Os Qc ObD

DD/MMIYYYY




Profile Creation (One Time Activity)

@ Ex-serviceman: If candidate is an ex-service man then select Yes
and fields will be displayed.

@ Enter the information as asked.

Ex-serviceman

h him £an m e m
h himself is an m ne Arme
Date of re tment in Arm e
Date of retiremen E ar Arm
lanths

1.24.5 Discharge < m employment num

Date harg m Armed
1.2477T numb -] 3 jed b e auth ag
elax
24 e sab e




Profile Creation (One Time Activity)

@ Government of Maharashtra employee details: If the candidate is an

employee of government of Maharashtra, then select yes and enter asked
details.

@ If the candidate is an employee of B.M.C. then select Yes, otherwise select
No.

@ If the candidate is an employee of B.E.S.T. then select Yes, otherwise
select No

Government of Maharashtra Employee Detall
125 Areyou an employee of Goveroment of Wanarashirs? 1S Yo LD Sevmartn 0° Sevaarh D

120 Ave you emplojee of BACF 16§ Vo 1D yuempoyeef BESTT 1es




2 Profile Creation (One Time Activity)

@ Domicile details: If candidate has Maharashtra domicile certificate, then select yes and
enter asked details otherwise select no.
* If candidate selects No then an alert box will appear with a message read the
message and click on ok to continue with No option otherwise click on cancel and
select yes.

Enter Domicile Certificate to obtain female
reservation advantage




Profile Creation (One Time Activity)

If candidate wants to take advantage for the orphan reservation then click on Yes.
And fill the information asked in the respective fields.

Enter orphan certificate No.
Orphan certificate issue date.

Orphan Details

.28 Do you want to take advantage for
Orphan reservation? 1,281 Orphan Certificate No® 1.29.2 Orphan Certificate [ssue Date”

o vl |2 28041202




Profile Creation (One Time Activity)

@ Fill all the mandatory fields(*).

@ Click on SAVE button to save filled data in personal information as shown
below.




2 Profile Creation (One Time Activity)

After clicking on save button each time a popup message will be displayed as
shown below.

Government of Maharashtra Employes Details

1.25 Are you an empioyee of Government of Maharashtra? Mo ¥ 12 A vou emplopee of BMLCT
1.27 Are you employee of B.EST K@ N
Domicile Details
1.1 Maharashitrs Domicle Canifeate® 1201 Dormiciie Contificate No* 1282 lssuifg District 1.19.3 Damisle lsuing Dae
Yes v Wit Avalable v Mumibal City v 300037025
=Yg & roficera B REcarie =3 de mal hawe
Iljr-.--_---rj“"-d— = e it T L]




Profile Creation (One Time Activity)

@ Step 2-Address Information: Click on step 2.

This step captures candidate’s address information like Permanent Address
details as well as Correspondence Address details. If both are same then select
same as above.

.‘:ﬂ:‘: Maharashtra Public Service Commission ﬁ_x’j;
@ [ #ronie crean B Ortine Appica - @ »
@ @ @ © @ @

Permanent Address

Correspondence Address 8 Same as Above

Click on save to save address
| save | information




Profile Creation (One Time Activity)

@ Step 3 — Other Information : Click on Step 3. This step captures candidate's
information such as any court cases filed against candidate or any disciplinary
action has been initiated by government against candidate.

@ Click on SAVE button after filling all details.

* %% Maharashtra Public Service Commission :mg:

Cither Details

ks gery RCRDINILIPY 3o T Fupd Dl i LD Ty
SVEL Tl TR ] O

[ save | — Click save after

filling all details




Profile Creation (One Time Activity)
@ Step 4 — Qualification Information : Click on Step 4. This step captures candidate's

Qualification details. Candidate should enter all qualifications details after selecting
particular qualification type. click on the Add button, to add the records.

HERTSE clbdl 3T=IT B

= -~
- = - - Nk
Maharashtra Public Service Commission
/‘rD_ Home Profile Creation Online My Account ® Help [E—) Logout
Application
O Step 1 O Step 2 © Step 3 @ Step 4 O Step 5 O Step 6
Personal Information Address Information Other Information Qualification Information Experience Information Upload Photo / Signature
Qualification Details
Percentage / CGPA
Subject / Date of (For Grade add Number of Class
Sr Qualification Mame of Stream [ Board / qualification respective academic I Compulsory Optional
Nao Tvpe Qualification Branch University completion Attempts percentage value) years Grade Mode Subjects Subjects
Mo Data to Display
Kindly enter your Qualification details from S5CA1 0th/ Y CMOLU/MNIOS onwards.
4.1 Qualification Type™ 4.2 Mame of Qualification™ 4,3 Subject / Stream S Branch 4.4 State
55C ~ S5C ~ Select h MAHARASHTRA ~
4.5 Board / University 4.6 Qualification Status® 4.7 Date of gualification completion™®
CBSE ~ Passed - 26/04/2014
4.9 Percentage / CGPA (For Grade add
4.8 Attempts® respective percentage valus) * 4.10 Mumber of academic years™ 4.11 Class / Grade
1 80 10 select ~
4.12 Mode 4.13 Compulsory Subjects 4.14 Optional Subjects
selec ~

Add




Profile Creation (One Time Activity)

@ After filling all qualification details such as SSC, HSC, Graduation click on Save button
to save all qualification details. After clicking on save button a message box will appear
click on confirm button to continue with saving data.

Qualification Decails

. Ompr atrasnn Clans

adwons
Py -« =

r 1=

- ' 4 o




Profile Creation (One Time Activity)

@ |f want to update or delete filled information then click on button as shown

below
Course
Name Duration  Class UPdHtE
§r  CQualifcabon  of Board Parcentage  (in Computiary  Oplioa
Mo Type Degree  Subject  University ResultDate Aempls /Grade  Mooths) Grade  Mode Subects Subjucts
I 8 o Sl AAE 1 W d Frst  Tradibonal  ENGUSH  HIND I
Board (lass | Regulr
! K HC  Commérte  Slle NG W d Frst  Tradibonal  ENGLSH  HIND I il
Board Class | Regular
) Cadaw LB A Uevarsty 29022020 W i Fest  Tradborad  LOGK T0RT I il
ol Cass | Reguar
Mhumba
Delete
Mumba




Profile Creation (One Time Activity)

When clicked on Update icon, candidate will be located to the list as shown below.
@ After updating information click on update and save .

W FHERTSE SNESEAT 301

_’:'2‘.: Maharashtra Public Service Commission

@ o @ Step @ Simj @ Step 4 @ Seg @ Steg
: 1 | y !
Qualification Details
Comirve
Marme [RTr— Clane
.~ Ursan e athion . [T e e imge ™ C otvgeat aaay Cogrtecer am
- 113 Deytew Salaedt  Ussiws ey et trnte Anergna R MNosthoe arahe L Nutgedtn Nealapes ta
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"
-~ ~ ~

Click on update

and then save
| =3 |




Profile Creation (One Time Activity)

@ Step 5 - Experience Information : Click on Step 5.
@ This step captures candidate's experience details.
@ If candidate does not have any experience select NO.

L FERTS, AieHa 3T

ZI:‘J Maharashtra Public Service Commission EE#

........

@ Click save button after filling information.



Profile Creation (One Time Activity)

@ Step 5 - Experience Information : Click on Step 5. This step captures candidate's experience details.
@ If candidate have experience then click on Yes and fill all the mandatory information.
@ Candidate should enter all Professional Experience in details.
@ Click on Add button after filling all the details of the employment.

Experience Details

Are you having any Experience ? @ ves O No
Institution / Pay Band / Pay Monthly Whether
Department / Full Scale J Gross selected
Sr Organisation / Designation Mature Of MNature Time / Professional Grade Salary / From To from
No Court (Post Held) Appointment Of Job Other Charge Pay Income Date Date Years Months Days MPSC?
Mo Data to Display
5.4 Is Office / Institution owned by Govt. of
5.1 Employment (Present / Past) * 5.2 Whether selected from MPSC? * 5.3 Institution / Department / Organisation / riaharashtrar =
Court *
Past - Select - Select ~
5.5 Designation (Post Held) * 5.6 Nature Of Job * 5.7 Whether the post is Gazetted? *
Select ~ Select b
5.8 Mature Of Appointment *
Select ~
5.9 Pay Band / Pay Scale / Professional Charge 5.10 Grade Pay 5.11 Basic Pay / Minimum Professional Charge 5.12 Monthly Gross Salary / Income *
5.13 From Date * Years Maonths Days

DD/MMAYYYY

Add @& |




Profile Creation (One Time Activity)

@ After clicking on the Add button the information will be displayed in tabular

format.

@ Delete — If candidate wants to delete certain record of experience information,

click on “delete” button in front of the record.

Institution | Full - Pay Band / Monthly
Department | Time  Pay Scale | (ross
§r Orpanisation  Designation  NatureOf  Nature Of | Professional ~ Grade  Salary/

No [Court (Post Held) ~ Appointment  Job Other ~ Charge Pay Income  From Date

1 abe e Professional ~ Advocate 500000 500000 50000  10/052016

To Date

10052020

Years

!

Months

(

Days

Whether

selected

o | edit

MPSC? l l

R
delete

@ Edit/Update - If candidate wants to edit or update the information click on the edit

button in front of the record as shown in the image




Profile Creation (One Time Activity)

@ After clicking on edit button candidate will be directed to the fields below the table
where candidate can make changes in the information.

@ After making changes click on “update” button.
@ Click on the “save” button to save the information. And the information will be

saved.

Institution / Full Pay Band /
Department / Time Pay Scale /
Sr Organisation Designation Mature Of Nature Of Professional
No § Court {Post Held) Appointment Job Other Charge
1 abc abec Professicnal Advocate s00000

5.1 Employment (Present / Past) *

Past A

5.5 Designation (Post Held) *
abc
5.8 Mature Of Appointment *

Professional ~

5.9 Pay Band / Pay Scale / Professional Charge
*

500000

5.13 From Date *

10/05/2016

5.2 Whether selected from MPSC? *

No

5.6 Mature Of Job *

Advocate

5.10 Grade Pay

500000

5.14 To Date *

10/05/2020

Monthly Whether
Gross selected
Salary / from
Income From Date To Date Years Months Days MPSC?
50000 10/05/2016 10/05/2020 4 0 1 No

5.3 Institution / Department / Organisation /
Court *

abc
5.7 Whether the post is Gazetted? *

No v

5.11 Basic Pay / Minimum Professional Charge

50000
Years Months Days
4 0 1

=

5.4 Is Office / Institution owned by Govt. of
Maharashtra? =

Mo b

5.12 Menthly Gross Salary / Income *

50000

—m




Profile Creation (One time activity)

@ Step 6-Upload Photo / Signature-Click on 6% step to upload candidates photo
and signature.

@ There are some guidelines given on the screen.

1 ERTE cllpdl 3T -

y
» ‘,. )

< Maharashtra Public Service Commission iz

i
s |
[*e=3)
°c‘r’l
T

© Step ! © Step @ Sten 3 © Sten d O Step 3 © Stepé
SRR [T R A ddrace Infarmating har infarmatio Nialife sine Infnematin Sxparence Informatia WM}S’@amm

Photo and Signature Upload :

4| Guidelines

........




Profile Creation (One time activity)

@ Click on choose file to choose photo and image of the signature.
@ There is crop button given to crop the image.
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Profile Creation (One time activity)

@ After clicking on the choose button, a window will open to select scanned
photo/signature as shown below.

@ Select appropriate image and click on open button.
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Profile Creation (One time activity)

@ After selecting both of the images(photograph/signature),it will display
both images.

e

@ Click on Save button to save selected photograph and signature.
@ Click on terms and conditions checkbox to submit profile information.
@ Click on Submit and Lock Profile button to submit and lock profile information.




2 Profile Creation (One time activity)

@ After clicking on Submit and lock profile button a popup box will be shown on the
screen.
@ Click on Confirm button to complete profile creation process.

Submit Profile

Please verify the correctness of entries made in OTR Form before
confirm, There & 1O provision (o maks changes in the Applikation form

Mrer confirmation

confirm, | have verhed the correctness of entres macde n OTR Form

@After filling entire profile information and clicking on save and submit and lock profile
button candidate will be able to apply to any examination in this system.



How to Apply?-Application Submission

@ Go to address bar and type the URL: mpsconline.gov.in and press
Enter to open MPSC Online Application System.

@ Enter your login credentials such as Registered Email Id or Mobile
Number and Password.(if already registered and created profile).
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How to Apply?-Application Submission

@ After successful login, home page will be displayed as below.

@ Click on online application button to view all available MPSC advertisements
to apply.
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Steps of Application Submission

Application Submission Process

There are FOUR stages of application submission
1.Profile Creation/Updation

2.Application Submission

3.Fees Payment through MY ACCOUNT section




How to Apply?-Application Submission

@ If candidates profile is not “submitted and locked”, then candidate cannot
see the list of advertisements and a note will be displayed on the screen as
shown below.

L/ﬂ} Home Profile Creation Online Application My Account @ Help mé Logout

Note : Candidates Profile must be locked hefore applying for any advertisement. So please provide all the required details in OTR and Lock your Profile.




How to Apply?-Application Submission

@ After clicking on online application button all available MPSC exams will be displayed
as below.
@To view the advertisement in detail and to check the eligibility click on view button.
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How to Apply?-Application Submission

@ There is also the start date of application and the end date of application given.

@ The last date of challan/fees and the amount of total fees applicable to the
candidate is given in online application tab.

FERTE, Abaa AR

4 Maharashtra Public Service Commission @3

ﬁr Home Profile Creation Online Application My Account @ Help H:% Logout

Advertisement No. 19 Start Date of Application 2710412021 Before applying, please download and
Last Date of Application 26/06/2021 read the detailed advertisement for
Civil Judge Junior Division and Judicial Magistrate First Class Main Examination 2020 | Last Date of Challan / Fees  30/06/2021 ﬂumbergf posts and otfer
fearolt zrefter oty e @ s o o g e 2020 . information,
Examination: Civil Judge Junior Division and Judicial Magistrate First Class Main Fees Applicable to You
o g 6 Download PDF
Examination 2020
Posts Lo
Check Eligibility




How to Apply?-Application Submission

@ After clicking on view button candidate will be directed to the page as shown
below.

@ On this page details of advertisement and available posts will be displayed.
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How to Apply?-Application Submission

@ On this page candidate can check the eligibility for available posts by clicking Check
Eligibility button.

@ Candidate can also download the PDF of advertisement by clicking on Download PDF
button.
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How to Apply?-Application Submission

@ After clicking on Check Eligibility button, candidates profile will be
displayed below the available posts.




How to Apply?-Application Submission

@ After clicking on Check Eligibility button it will show if candidate is eligible for
post or not.

@ Candidate can select the post for which candidate is eligible and click on Apply
to move further with application.

Select and Apply for Eligible

Posts Post(s)
Note: Use the Scroll arrow next to
- . Post's name to select the
Fresh Law Graduate You are eligible and can apply for this post

preference. Post at the top will be
the most preferred

You are eligible for following

Age Criteria : Qualification : LL.B OR B.S.L.LL.B OR B.S.LL.B OR B.L.S.LL.B OR LL.M (Any Subject) Result : Passed For <) onl
post(s) only

Degree - Percentage : 55% & Attempt: Only 1st Attempt For P.G.Degree - Percentage: 55% Qualification : As on

30/03/2021 Experience : No Experience
Advocate

Advocate
Advocate You are eligible and can apply for this post
Fresh Law Graduate
Fresh Law Graduate

Gualication
P . Reset Apply
Qualification: LL.B OR B.S5.L.LL.B OR B.S.LL.B OR B.L.S.LL.B OR LL.M (Any Subject)

Result : Passed

For Degree - Percentage : 55% & Attempt: Only 1st Attempt

For P.G.Degree - Percentage: 55% & Attempt : Only 1st Attempt

Qualification : As on 03/01/2020

Experience : 3 years experience as on 03/01/2020 [Nature of Job - Advocate OR Public Prosecutor OR Attorney]

Ministerial Staff You are not eligible for this post

Age Criteria :

Qualification : LL.B OR B.S.L.LL.B OR B.S.LL.B OR B.L.S.LL.B OR LL.M (Any Subject)

Result : Passed

AND

Experience : 3 years experience as on 03/01/2020 [Nature of Job - Legal Assistant OR Superintendent Legal OR Under
Secretary Legal OR Ministerial Staff]




How to Apply?-Application Submission

@ Candidate can set the preference for the posts by clicking arrows on the side
of particular post. The arrows will appear when you point cursor on the post.

Select and Apply for Eligible
Posts Post(s)

Note: Use the Scroll arrow next

crech Law Grad : | | o to Post's name to select the

resn Law Graduate (ou are eligible and can apply for this post ,
B AN appy preference. Post at the top w

be the most preferred

Age Criteria: Qualifiation : LLB OR BS.LLLB OR BSLLB OR BLSLLB OR LLM (Any Subject) Result: Passed For You are ligbl for fllowing

Degree - Percentage : 55% & Attempt : Only 1st Attempt For P.G.Degree - Percentage: 55% Qualification : As on
30/03/2021 Experience : No Experience

post(s) only

Advocate
Advocate ¥

Advocate You are eligible and can apply for this post

Fresh Law Graduate
Fresh Law Graduate

Qualfication: LLB OR BS.LLLB OR BS.LLB OR B.LS.LLB OR LLM (Any Subject)

Result : Passed
For Degree - Percentage : 55% & Attempt : Only 1st Attempt




How to Apply?-Application Submission

@ Select examination center of your choice from dropdown checklist as shown
below.

— 1 Y = + 1k
You are eligible and can apply for this post £o Posts name fo seiect e :
preference. Post at the top w

be the most preferred

You are eligible for following

B OR B.L.S.LL.B OR LL.M (Any Subject) Result: Passed For
post(s) only

or P.G.Degree - Percentage: 55% Qualification : As on

Advocate

Advocate
You are eligible and can apply for this post

Fresh Law Graduate
Fresh Law Graduate

L.B OR LL.M (Any Subject) Select Examination Center of
Your Choice *
pt
empt
Select e
pf Job - Advocate OR Public Prosecutor OR Attorney] <eloct

surangabad
Nagpur

You are not eligible for this post




How to Apply?-Application Submission

@ After selecting eligible post and examination center read the declaration and select the

checkbox.
@ Enter location and click on Submit & Pay Fees button to move further with application

submission and fees payment.

Declaratiom =

_—

here by declare thhat
hawe read chhe
adwertisaerment motificatiomn for the
posts) amd read the imformmatiom
abowut Tthe posofs) carefulby_ |

accept it. | hawe assured for
rmyrse i thywat | fualfFill all cthe termes
amnd conditiomns mMmentiomned im the
adwaertisermemnt/ motificatiomn. A0 thhe
imformmatiomn, prowvided im this

application is truce and correct to
thhe best of my knowledge. | arm
avware thhat | will be liable for
appropriate actiom imncluding oss
o thve job) if thhe imnforrmmatiom
Pprowided is found o be imncorrecit.
I thwe undersigmed heraebhy
authorize amnd give comsaent to
PP .S Ol for using my Aadihhar
details for werificatiomn of rrmny

il ey iy

Date: 1 200 502002 1

Lo aitiome

|- Camcel | I




How to Apply?-Application Submission

@ after clicking on “submit and pay” button a message will get displayed on the screen in
the green box- your application is saved successfully.

@This way your application will get submitted and you can view your applied applications
in the my account section.

V Your application Id 6 is

Full Name(English) Full Name(Devnagari) saved sucmmw

| the undersigned hereby
Surname Date Of Birth 04/04/1995 Mother Tongue MARATHI . .

authorize and give consent to
First Name Email 1D rsXXXXXXl.com M.P.5.C. for using my Aadhar

P HOT details for verification of my

Middle Name Mobile Number 95XX)XXXX35 Read Marathi Yes identity.
Mother's Name Nationality Indian Speak Marathi Yes Date: 12/05/2021
Gender Male Marital Status Married Write Marathi Yes Location* ' mumbai

Whether your name is changed/updated after 10th or equivalent qualification or after marriage No

sign

Whether liable to be disqualified for the Government Services according to the provisions of Maharashtra Civil

Services(Declaration of small family) Rules, 20052 No

Submit & Pay
Fees




How to Apply?-Application Submission

@ Candidate cannot re-apply the application which is already submitted.
@ If done so, an error message will appear on the screen in red box — “Application
already submitted for registered advertisement.”
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Use of My Account

@ In My Account candidates Profile summary, My applications and Recent
notifications are shown.
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Use of My Account

@ In My Account candidate can view/update his/her own profile.
@ Candidate can change account password by clicking change password button.

@ Home Profile Creation Online My Account @ Help D}} Logout
Application
Profile Summary
]

Full Name(English) Profile Status Complete lVie‘V Profile’
Full Name(Devnagari) Last Updated on 13/05/2021 || Update/Unlock Profe ’
Mobile Number 81XXXXXX80 Email ID nuXXXXXXrde05@gnail.com

‘ Change Password ’




Use of My Account

@ View profile: In my account click on view profile to view the whole profile information.
It will be displayed on the page.
@ Profile will be displayed and two more buttons will appear on the right side of the

screen, where candidate can save/print the profile or update/unlock the profile.
@ Status of the profile is also shown here.
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B o > o

Completion Status
Last Updated on: |
English) Full Name(Devnagari)




Use of My Account

@ Update/unlock profile: Click on update/unlock profile button to update the
profile.

3 . : e 7:3"
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Profile Summary Recent Notifications
Full Name{Enghsh) Profle Status Lompiete

Full Name(Devnagari LastUpdatedon 07052021 EGESIEERE

Mobide Number 120000 Email ID AXO00KK.Com




Use of My Account

@ When clicked on update profile button a pop-up box will appear. An OTP will be sent
on the email-id and mobile number individually. Enter OTP, received on registered email-
id and mobile number respectively and click on verify OTP buttons.

@ Click on “Submit” button to unlock the profile.

@ The profile will be unlocked to update the information. after updating the information
click on save button and click on submit button, otherwise profile will not get
updated/saved.

Update Profile

Note: OTP sent to your registered Email ID & mobile Number. Kindly

Verify OTP

enter in respective fields.

Enter Email OTP (nuXXXXXXl.com) *

Enter Mobile OTP (12XXXXXX890) *




Use of My Account

@ Change Password: Click on change password button to change the password of the

profile.
@After clicking change password button a window will popup where candidate can

change the password.

HERTE AbaaT 3T ‘6
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@ Home Profile Creation Online B=] My Account @ Help E% Logout
Application
Profile Summary Recent Notifications

Full Name(English) Profile Status Complete View Profile

Full Name{Devnagari) Last Updated on 07/05/2021 [ Update/Unlock me”‘-‘]

Mobile Number 12XXXXXX90 Email 1D nuXXXXXXL.com




Use of My Account

@ Enter the old password in the field.

@ Enter the new password and re-enter the same password into the confirm password
field.

@ Click on confirm button to change the old password to new password.
@ Login into the account with the changed/new password.

Change Password




Use of My Account

@ In “My Account” candidates applications are shown under My Applications section.
@ These are the applications of the post candidate has applied for.

@ Status/Remark of the fees payment is shown in the status/remark section.

@ Candidate can view his/her application by clicking on view button as shown below.

A =8 g Bl My Account o) q
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Profile Summary
Full Name{English Profile Status
Full Mame{Devnagari) Last Updated on 12/05/2021
Mabile Numbers :| W Email 1D reax00000
My Applications g
Application  AdvL
Applied On 1] Number  Advertisement StatusFemark
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Use of My Account

@ Click on view button to view the application.
@ Application will be displayed.

My Applications

Application Adwvt.

Applied On 1 MNMumber Advertisement Status/Remark

1252021 =] 1S Ciwvil Judge Junior Division and Judicial Magistrate First Fees Mot

S:41 PhA Class ain Examination 2020 Faid
Applications Details
Achwt. Mumber 19 Application IDx & Applied On 12/05/20277 5:49417 PR
Adwvertisement (English) Civil Judge Junior Division and Judicial Adwvertisement (Marathiy TE&armelT =ar=refrer ssass =a< =
Magistrate First Class Main Examination 2020 TS, STTETERTAT Wra o397 s T4raiT 2020
Start Date of Application 27/04/2021 Last Date of Application 2G6/0&/2021
Exarm Mame Civil Judge Junior Division and Judicial Magistrate Exam Center Murmbai

First Class Main Examination 2020

You are eligible for following post(s})

1 Fost Mame(English) Fresh Law Graduate FPost Mame(harathild) Fresh Law Graduate

Description Age Criteria : Qualification : LL.B OR B.S.L.LL.B OR B.S.LL.BE OR B.L.S.LL.BE OR LL.M {(Any Subject) Result :
Passed For Degree — Percentage : 55% & Attempt : Only 1st Attempt For P.G.Degree — Percentage: 55% Qualification
As on 3OO03/202T Experience @ Mo Experience

2 Post NMame(English) Adwvocate Post Mame(hMarathiy) Advocate

Description Age Criteria : Qualification : LL.B OR B.S.L.LL.B OR B.S.LL.BE OR B.L.S.LL.B OR LL.M Ay Subject) Result :
Passed For Degree — Percentage : 55% & Attempt : Only 1st Attempt For P.G.Degree — Percentage: 55% & Attempt :
Only 1st Attermpt Qualification @ As on 03/01/2020 Experience : 3 years experience as on 03/01/2020 [MNature of Job -
Advocate OR Public Prosecutor OR Attormey]

= FPost Mame(English) Fresh Law Graduate Post Mame(farathid) Fresh Law Graduate

Description Age Criteria : Qualification : LL.B OR B.S.L.LL.B OR B.S.LL.BE OR B.L.S.LL.BE OR LL.M Ay Subject) Result :
Passed For Degree — Percentage ! 55% & Attempt : Only 1st Attempt For P.G.Degree — Percentage: 55% Qualification
As on 3IOO03/2027 Experience 1 No Experience

Declaration

I KALE RAJENDRA SHIVAJIIRAO here by declare that | hawve read the advertisement/motification for the Last Updated on 12/05/2021

post{s) and read the information about the post(s) carefully. | accept it. | have assured for myself that | ~
Fulfill all the terms and conditions Mmentioned in the advertisement/motification. All the information, Location mumbai
prowvided in this application is true and correct to the best of My knowledge. | am awvware that 1| will be

liable for appropriate action (including loss of the jol) if the information provided is found to be
imncorrect. | the undersignmned hereby authorize and give consent to M.P.S.C. for using my Aadhar details
Ffor verification of my identitw.

=g




Use of My Account

@ After clicking on view button application will be displayed as well as fees receipt will be

generated which candidate can download by clicking on the view button in front of fees
receipt under recent notifications.

!,_Ej” P gl'.: file Creatior E_:F]: nline !F:J\.’I:r'f-.l.'-.'ﬁul‘ﬂ (‘E‘j m\! gout

Profile Summary

Recent Motifications

Full Mame{English) Profile Status nplet Wiew Frofile Fees Receipt
Full Mame{Devwnagari) Last Updated on 12/05/2021 Update/Unlock Frofile
Mobile Number 95300035 Email Ip rsX00XILcom Change Password

My Applications

Application Advl.

Applied On o] Mumber Advertisemant Status/Remark
120052021 6 19 Civil Judge Junier Division and Judicial Magistrate First Fees Mot Cancal |
541 PM Class Main Examination 2020 Views
Applications Details
Advt. Mumber 19 Application 1D & Applied On 127052021 541 PM
Advertisernent (English) Civil Judge Junior Division and Judicial Advertisement (Marathl) Teamelr =mmdryr 9= a7 g
Magistrate First Class Main Examination 2020 FOTESTTURMET GH#H 91 Fa afem 2020
Start Date of Application 27/04/2021 Last Date of Application 26/06/2021

Exarm Mame Civil Judge Junior Division and Judicial Magistrate Exam Center Mumba




of the advertisement.

Cancel The Application

@A popup box will appear on the screen.

@

[

Profile Summary

I:-'-:ll

@ candidate can cancel the application by clicking on the cancel button which is in front

Full Mame{English)
Full Hame{Devnaga

Mobile Number

¢ Applications +—

Application AdviL
Appied On 1] Mymber Afverfisement

-
Izge

~ T
AdSE [V

an dic i
1 Examination 2020

Profile Status

Last Updated on 1.2

Emaill 1D 7

Status Remark

Jagistrate First

Cancal




Cancel The Application

@ Click on “yes” button to cancel the application.

@ Application will get deleted and a message box will come on the screen with the
success message

Cancel Application

Are you sure to cancel the application ?




Cancel The Application

@ Application will get cancelled and a message will popup on the screen in the green
box- “Application ID Is Cancelled”

2 - Application ID 8 is
% FERTS clGHdT 30T N & A
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Profile Summary
Full Name{English) Profile Status nplete | View Profile
Full Name{Devnagari) Last Updated on 12/05/2021 ‘ Update/Unlock Profile

Mobile Number 95XX0(XXX35 Emall 10 rsX000000L.com | Change Password




Forgot login

* Click on “Forgot Login” under registered email-id box
on login page. If candidate forgot the login credentials.

Login

Registered Email Id or Mobile Number*

Registered Email Id or Mobile Number m

Forgot Login
s ——

Enter OTP Received on Email-ld or Mobile number*

Password*

Forgot/Reset Password




Forgot login

*When clicked on forgot login a page will open as shown below.

*Candidate can get login credentials by selecting username or email-id or mobile
number.

*Enter selected value in the field; enter date of birth and mothers name.

*Click on submit button.

¥ HERTE cllbAdl 3TRIPT

Maharashtra Public Service Commission

Home Login

Forgot Login
® Username O Emailld O Mohile Number

Username®
Date of Birth*

Mother's Name*




Forgot login

eCandidate will get login credentials such as email-id, username and mobile number in
a message box.
Click ok after noting down the shown credentials.

Username: Not Available

Mobile Number: 8457598128

Cancel




Forgot password

* |If candidate forgot the password of the account, click
on “forgot password” link under the password field.

Login

Registered Email Id or Mobile Number*

Registered Email Id or Mobile Number m

Forgot Login

Enter OTP Received on Email-ld or Mobile number*

Verify OTP

Password®




Forgot password

Enter the registered email-id or mobile number in the field.

Click on get OTP button.OTP will be received on the entered email-id/mobile
number. enter that OTP into OTP field and click on “verify OTP” button.

Enter the date of birth and click on submit button.

HERTE cAlbAdl 3T=IPT

Maharashtra Public Service Commission

Home Login

Forgot Password

Registered Email Id or Mobile Number *

Registered Email Id or Mobile Number m

Enter OTP Received on Email-ld or Mobile number?®

Verify OTP

Date of Birth *




Forgot password

New page will appear where candidate can change the password.

Enter “new password” and confirm the password in the “confirm
password” field.

Both passwords should be same.
Click on the “Reset” button.

Login into the account using the new password.

Reset Password

Password®

Confirm Password®

This is the official website of Maharashtra Public Service Commmission. All Rights Reserved






