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 �.�. घ�� �  �घ�� 

1. ���!� :- ����	
, ��� ����	��� ��
 ��ह����� ������� ���	. 

2. "#$%� : ��� !", ����	
, ��� ����	��� ��
 ��ह����� ������� ���	. 

  3. '���(� )�*  - �#����� घ%��, ��ह���� &�'(�, )�*, ���ह+�, 	�,��	
, ���-, �����,� � ./�"�  �')�	
�, 
0�1� �� 2�-�3�! �ह�� ���34�� ���5, ��*��)�	
�
� (�	3���� ����63: �ह�	�89���� :�3ह����� � (;"!��� 
<�	�6� ����	�! =>�. 

4. +�,-.���* /�0�� 12* - ?�����	 ��3� !��	 � &�;��
� ����	 �@ ��3 ह� �,���A����B� =>�. 

5. �#��/�4 – C�	�,, �,�C���, "'
���	, (�"���	, ����� &�;
D� � %��� ��	�. 
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For Mains Syllabus see next page 
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(Book-Keeping & Accountancy) 
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EF�	�B 
 

B�	I�, J9K2�, 	B	L� M	3, N<OCABP	 8	8=�, B,��,� 
�=��� �QRS� T�= �<���	�3 � 
�7U	�B- �	 ��@�	BC�7 U	��� घ��/ X�घ��	98	 B	�7R E7�. 
 
 

 �.�. घ�� �  �घ�� 

1. ���!� :- ��,������ (A����ह, ��C��#��, D��
�!, Eह!� � ��
F#�� ���#� �G, H�! ��C��� 

I��" . 

2. "#$%� : Spelling, Common Vocabulary, Punctuation, Expressions, Simple Sentence 
structure, Grammar, Use of Idioms and phrases & their meaning. 

3. '���(� )�*  - 

(3.1) 78�/*� 9��4��� /�:�04: �ह���<=��� "/4ह�' 

(3.2) �ह���<=��� 9��>ल - �IJ��, ,"�3�! �#�K"� ��(�", ह�����, &2���-	�L���, �ह�	�89�3�! ,������ 
=��	, �,*M����, =�'L ���� , �ह	�, �/�, ?/")���, :+����. 

(3.3) *�����:�@A - 	�N� ����O��� (=����),   ��"	�  � R���
 ����O��� (=����).     

(3.4) 9��4�� ��B�घ�*� - घ%�� ��� 3��	 S�!� ��
 घ%����� =�3������"�� (;���� � 3+��, घ%���� 
�ह+���� �!�� / BU� �#��8%��, �V W � 	�N� ��C�), ��)�X 	�N�, �;!(;3 ह�� � �3*���, 	�N����� )	
��� 
��"*��*� 3+��-��2
, �'��YZ�* ���ह�! �1, ��3�- M������!��, 	�N���!, �'[���-� � ��-���1U-Role, 
&�)��	 � ���*, 	�N� ��)���1U- ��)���(�, ��)����	6� � +����� ����, &�)��	, ���* � Role, ��)� 
���+��. 

(3.5) �#���C0� �>%*�  



 4. ��ल� घD��>D�  - ,�"�3� 3��� (�	3�3�! 

5. +�,-.���* �����  � ��ल9�4 �/�4�� �E:F� - 

 (5.1) +�,-.���* �����  - ?�����	 ��3� !��	 � &�;��
� ����	 �@ ��3  ���� &���, घ�A����� 
�I8%��� ��	 =>� ����	A��3 ��3�!.  

(5.2) ��ल9�4 �/�4�� �E:F�  - (Basic Numeracy/Numerical Skill- numbers and their relations, 
orders of magnitude, etc. (Class X level)   

6.   �#��/�4 - "'
���	, (�"���	, ����� &�;
D� � %��� ��	�, "'
v	 � =��
, ��U � &�3	, �Y�-3%�, �;%, 
���,, ��U � ���, �!�L, �	��	�, �हw����� � 2�-����, :+����. 

7. ��@4��ल* � ल�I���� (Book-Keeping & Accountancy) – !�L���* &O*, !�L� ��x�, �y�z� 
�{�3��� �'!(;3 3+��, !�L���|��	3� ��3}�,, 	,���*, �ह�~�� �'�3�� , L3��
�, C �� ��U,'U
� �-�, 
3�	�, �-�, घ��	�, &��3� !�L�, ���v� ���	
�-��  3��	 �	
�, �Y� � ����
�-�� ���O���� L�3�.  

          Bookkeeping meaning & definition, Accounting terminology, Fundamentals of Double Entry, 
Source documents for accounting, Journal, Subsidiary Books, Ledger, Bank Reconciliation 
Statements, Trial Balance, Depreciation, Final Accounts, Preparing Financial Statements, Accounts 
of  non-profit-making organizations. 

8. 7CK� '�8���� � ���.� - ��>�*(;��, ?��	��	
, L�,"��	
, ,�"�3���	
 ������� � +���� &O* 
��
 ����3�, ��|��, �V W � 	�N� �3	��	�! �KO� �')�	
�, WTO  3	3'�� ��
 �')�	
� ��
 +���� (�	3�� 
&O*����O��	�! &���23 ��	
��, =>� � �����, GST., ��0��	, VAT. 
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